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British English spelling and punctuation is preferred.
Non-discriminatory language is mandatory.
Explanatory notes should be kept to a minimum. If it is necessary to use them, they must be numbered
consecutively in the text and listed at the end of the article. Please do not embed notes in the text.
Please do not embed bibliographic references in the text, footnotes, live links or macros; the final
submitted file should be clear of track changes and ready for print.
Tables and charts should be separated from the text and submitted in a Word or Excel file, with their
placement in the text clearly indicated by inserting: ‘Table X here’. Please provide numbers, titles and
sources (where appropriate).
Figures, diagrams and maps should be separated from the text and, ideally, submitted in an
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formats. If the figures, diagrams and maps are in other formats (i.e. have been pasted into a Word file
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figures should be placed in the text, by inserting: ‘Figure X here’ and provide numbers, titles and sources
(where appropriate).
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• In-text citations: give the author’s surname followed by year of publication in brackets
• List all references in full at the end of the article and remove any references not cited in the text
• Book and journal titles should be in italics
• Website details should be placed at the end of the reference. Do not include dates of access to websites
• Spell out all acronyms in first instance.
Example of book reference
Dorling, D, 2010, Injustice: Why social inequality persists, Bristol: Policy Press
Example of journal reference
Warin, P, 2012, Non-demand for social rights: A new challenge for social action in France, Journal of Poverty
and Social Justice 20, 1, 41–53
Example of chapter within edited/ multi-authored publication
Levitas, R, 2011, Utopia calling: Eradicating child poverty in the United Kingdom and beyond, in A. Minujin and
S. Nandy (eds) Global child poverty and well-being: Measurement, concepts, policy and action, Bristol: Policy
Press, 449–73
Example of website reference
House of Commons Debates, 2010, Work and pensions (CSR), Hansard, 4 November, col 337WH,
www.publications.parliament.uk/pa/cm201011/cmhansrd/cm101104/halltext/101104h0001.htm

